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Denmark: +45 43314903
Germany: 0800101 1989
us: +1 866 218 2155
China: 10800650 0343
Other countries:

See full country listing under Help Center >
Support on the Ariba site.
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1. Getting Started - Event Invite

1. Open invitation email
e You will receive an email invitation for

Danfoss - TEST has registered you on our Ariba Spend Management site and

th e SCh ed u I ed eve n t . invited you to participate in the following event: "Demo Event RFP".

The event starts on Menday, July 3, 2017 at 1:00 PM, Eastern Daylight Time and
ends on Monday, July 3, 2017 at 1:20 PM, Eastern Daylight Time.

Click Here o access this event. You must register on the Ariba Commerce Cloud
SR ng your existing Ariba Commerce Cloud account username and
password before you can access this event.

2l Access the event NOTE: This link is only valid for 30 days. Make sure to register on the Ariba

Commerce Cloud before the link expires. After you register on the Ariba
Commerce Cloud, you can no longer use this link.

e Follow the Click Here link to access the

Ariba Commerce Cloud or log in using your existing Ariba Commerce Cloud

eve nt a n d reg i Ste r fo r a n A ri ba account username and password before you can indicate that you do not want to
respond to this event.
Should you have any questions about the event, please contact:
Commerce Cloud Account.

Christian Steenberg
Phone: +45 2460 7502
Email: csteenberg@danfoss.com

Best regards,

Christian Steenberg
Danfoss - TEST

79717312: Demo Event RFP, Realm: danfoss-T, Message 1d: M5G1331299

e
Click Here

t, Sunnyvale, CA

ct Us | Customer Support
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2. Create the Accoun

TIP: AD BLOCKER
If you use an ad blocker
whitelist *.ariba.com.

| Ginsies EIES

Once you click the link in the email, B A x

‘e C | & Secure | https//service.ariba.com/R w+ @ 0 :

you will be taken to the Ariba I

Commerce Cloud webpage. Nelome. Adam S

Have a question? Click here fo see a Quick Start guide.

Welcome to the Ariba Network. Danfoss A/S - TEST has invited you to a sourcing event

You have two options: m——

© Click [Sign Up] to create a new
Ariba Commerce Cloud Account.

H H H H The Ariba Network is your ents o all your Ariba seller solutions. You now have a single location to manage all of your customer
I C o g I n O O g I n W I a n relationships and supplier activities regardless h Ariba solution your customers are using. Once you have completed the registration
you will be able to:
- -
eX I St I n a CCO u n t = Respond more efficiently to your customer requests
g [} = Work more quickly with your customers in all stages of workflow approval
« Strengthen your relationships with customers using an Ariba Network solution

v pending sourcing events for multiple buyers with one login
ir Company Profile across Ariba Network, Ariba Discovery and Ariba Sourcing activities

Moving to the Ariba Network allows you to log into a single location to manage:

« All your Ariba customer relationships

» All your event actions, tasks and transactions
« Your profile information

= All your registraticn activities

= YYour contact and user administrative tasks
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2.1 Create the Account — Company Info

® Review and update the basic P =
company information. —

TIP: HELP CENTER
Did you notice the Help Centeron
the right? Ariba has many articles and
e-learning modules available that
answers most questions.

Smith
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2.2 Getting Started - User Account

® Setup your personal user . |
account. = B

©® Check mark terms of use box o EEIES
© Click [Submit] . | Your password mustbe at

least 8 characterslong and
contain letters and numbers.
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3. Access the Event

* You are now able to participate
in the Sourcing Event.

» Click the link to open the
Sourcing Event.

* You will also received an email
for the Ariba Commerce Cloud
Account you have created.

» The next slides will show you have to review and
complete your Account and Company Profile.
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[amen | [=[@] %
[} Ariba Sourcing
< C | @ Secure | https;//service.ariba.com/Sourcing.aw/128600009/aw?awh=r8tawssk=Y9mIKeMuBdard=1 w @0 :

Ariba Sourcing

Danfoss - TEST Requested Profile

Al required customer requested fields have
been completed

stomer requested fields >

10108 leads match your company
profile

Events

:  Company Sefiings v B Adam Smithv  Help Center >»

End Time | Event Type

71312017 7-00 PM RFP

ENGINEERING TOMORROW M




4. Complete Registration

@ Review your Account. Click your
name and select [My Account].

The My Account page is split into
three sections:

a. Account Information
b. Preferences

[ Ariba Sourcing

C | & Sec

r requested fields have

| = [@] £

c. ContactInformation

Make sure the time zone is set correctly.

Review remaining fields and update as
needed. Click [Save] to save changes.
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Adam Smith
Events
View customer requested fields >
2 Link User IDs
Title D End Tim
Contact Administrator
v
Public Profile Gompleteness
Demo Event RFP Doc78717312 71342017 7.00 PM RFP
MY Account
Account Information
Usemame | asmith@supmail dk gl@

Change Password

Email Address:* | asmith@supmail.dk

First Name:* | Adam

Middle Name:

Last Name:* | Smith

Preferences

GOOD TO KNOW

Event invitation email liststhe
event time according to your
time zone setting.

Contact Information
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4.1 Complete Registra

tion

|G | (== 5
[ Ariba Sourcing
&« C | @ Secure | https/senvice.ariba.com/Sourcing.aw/128600009/aw?awh=r&awssk=cRF9)USc&dard=1 “ @ 0

© Review your Company Profile.
Click Company Settings and select

Ariba Sourcing

Demo Supplier
ANID: ANOT055

[Company Profile].

The Company Profile is divided into seven
tabs:

a. Basic.

b. Business.

c. Marketing.

d. Contacts.

e. Certifications.

f.  Customer Requested.
g. Additional Documents.
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GOOD TO KNOW

Most details on your
company profile are

optional.

Address
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4.1.1 Complete Registration - Basic

Scroll down to the section for
Product & Services and Ship-to
locations.

» Click [Browse] to add relevant
values
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| @t | [= [ @] 52
[ Aviba Sourcing x
€« C | & Secure | httpsy/service.ariba.com/ProfileManagement aw/128551024/aw?awh=r8awssk=MICICaor& dard=1 w @ o
Profile Visibility Settings
Zip: | 10007 g ¢
Country* | United States [USA] ~

Additional Gompany Addresses

Address Name 1 AddressID  VATID  TaxID  Address

n displays your registration status with Ariba's accredited senvice provider.

Product and Service Categories, Ship-to or Service Locations, and Industries

Productand Service Categories*

Country  Legal Profile Status™
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4.1.2 Add Product Categories

= [t | (= [@] 5 |
[ Ariba Sourcing X
CI IC k [ Sea rc h ] ta b . ‘ & C | @ Secure | httpsy/service ariba.com/Profi 2awh=r&awsske % B O

Logout
Help Center  »

‘ Ariba Sourcing

E n te r a keyword I/ fo r exa m p I e ‘ Product and Service Category Selection
“packaging”.
O Click [Search].
© Select relevant categories.

accessories > Package stops

Browse

k Add. Click QI

ck the product and senvice

you Havba

I e v coeaones»

o/ Materi! Handing, Conditoning & Storage Machinery > Packaging Materals > Packaging boxes and bags and pouches >

= Carded packaging
I ‘ /| Materil Handling, Conditoning & Storage Machinery > Packaging Materals > Packaging boxes and bags and pouches >
L] Packaging boxes

Manufacturing Components & Suppliers > Adnesives & Sealants > Tape > Packaging tape
O Click [ o K] to end the selection
. Matnrinl Landlinn Randitinnin @ Ctarnnn Machinan: s Matarial Uandlio Masbinan: @ Sainmant 5 Wnenbhe oins aménmant

My Selections (0)
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4.1.3 Add Ship-to Locations

Select Global if you sell to all
regions.

Alternatively select relevant
Locations.

Add them to your company profile
by clicking the @ icon.

Click [OK] to end the selection.
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[ Ariba Sourcing X
‘ ¢

| Ariba Sourcing

Ship-to or Service Location Selection

Select the territories that your company serves. If your company offers global coverage, cheose Global

Global

@) Select Ship-to or Service Locations

Click a country to add and click the + icon. States or provinces are displayed after you click a country

C | @ Secure | https://service.ariba.com/ProfileManagement.aw/128551024/aw?awh=

North America >
Central America >
South America >
The Caribbean >
Northern Europe >
Western Europe >
Eastern Eurcpe >

Cantral Furnna >

My Selections (1)

Q' United States

= United States >
Bermuda
Canada >
Greenland
Mexico >
Saint Pierre and Miquelon

All of the above

@@@@@@H

Remove

| @sEn [ [ = [E] 5

r@iawssk=JAQq3asm& Yr B O :

Logout
Help Center  »

Click CK to save your changes.
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4.1.4 Complete Registration

Click [Save] to save your s\ - e

<« C | @ Secure | https//serviceariba.com/Prol aw?awh=r8awssk=JAQq3a5m w @ o

changes to your Company Profile., | =«

Address Name 1 Address ID VAT ID Tax D Address Country Legal Profile Status™

*This column displays your

atus with Ariba's a

Product and Service Categeries, Ship-to or Service Locations, and Industries
Product and Service Categories *

&

s your co

Enter Product and Service Categories -or- Browse

Carded packaging Packaging boves

Ship-to or Service Locations*

Er

abilfies, browse and

Enter Ship-to or Service Location -or- Browse

United States

Industries.

Select the indust
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4.2 Complete Registration — Remaining Tabs

Review the other six tabs: & 5 s i i
b. Business. w——
c. Marketing. s
d. Contacts.
e. Certifications.
f.  Customer Requested.
N GOOD TO KNOW
g. Addltlonal DOCU ments_ CompanyLogois_apremiumfeature.
You arenot requiredtoaddalogoto |~
youraccount. =g vl s m
l Premium Profile Features
Remember to click [Save] if you make [
changes on a tab.
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4.3 Complete Registration — Profile Visibility

P rOfi | e Vi Si bi | ity Setti ngs CO ntrOI Public Profile Completeness i

€« cC & re | hitps//service.ariba.com « @ O

how much information you share = Ariba Sourcing -
On the Ar.lba Network. Short Description Profile Visibility . o “ .

Website

e C | | Ck [ PrOfi Ie ViSi b i I ity Annual Revenue Supplier Profile Visibility for Ariba Discovery and Ariba Network Buyers

Certifications

Settings]. D-LLAVS Numoer o er e e ey e ki

Business Type

© Review the sections and make industres
Changes aS needed. Company Description G

Company Logo

o EX it th e P rofi | e Vi Si bi I ity Expose My Activity Statistics This example shows the

0 Share Your Public Profile most restric_tive visibility
SettlngS [OK]. e A S st s settings.

Click here to get your Ariba badge.

Extended Profile Visibility

o & & [«

intact My Company

* Close the Company Profile
with [Close].

View Public Profile +f | Do not allow 1my company using Ariba Discovery
1 Allow other suj ct my account administrator
Profile Visibility Settings q

15 | Danfoss Procurement ENGINEERING TOMORROW M




ENGINEERING
TOMORROW




